Navodila za dostop in izpolnjevanje prijavne dokumentacije
prek sistema eGrants

POZOR: Spodnja navodila je pripravila ekipa zavoda Motovila (CED Slovenija) kot pomoc
uporabnikom pri lazji navigaciji na portalu Evropske komisije Funding & Tenders
opportunities (F&TP). Uradna navodila in napotki so objavljeni na portalu F&TP.

1) Za sodelovanje na razpisih programa Ustvarjalna Evropa morate biti registrirani (EU Login)
in pridobiti t.im. PIC Stevilko.
Kako se registrirati in pridobiti PIC Stevilko, si preberite tukaj.

2) Na portalu Funding & Tender Opportunities (F&TP) se prijavite. Uporabite gumb »Login«
na desni strani.

3) Ko ste prijavljeni v portal, lahko dostopate do prijavnih obrazcev. Izberite program
Ustvarjalna Evropa (Creative Europe).
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https://motovila.si/
https://ec.europa.eu/info/funding-tenders/opportunities/portal/screen/home
https://ced-slovenia.eu/pridobivanje-pic-kode-in-spletne-prijavnice/

4) Z iskalnikom poiscite izbrani razpis.
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5) Na spletni strani razpisa poiscite gumb »Start Submission«.

Scroll down the page
to get to the Start
Submission Icon
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6) Vstopili boste v prijavni obrazec. Vpisite PIC Stevilko.

LOGIN FUNDING SCHEME

PARTIES EDIT PROPOSAL SUBMIT

CREATE DRAFT

Step 3

Create a Draft Proposal

H2020-SEC-2016-2017

. o

TOPIC

SEC-0S5-DRS-2016-2017

ADLIN

August 2017 17:00:00

cays left until closure

24

~

Create a Draft Proposal

Please enter the following information to create a draft proposal Please note that fields marked
with a star (*) are mandatory.

It is highly recommended to submit your proposal as early as possible and at least 48 hours
prior to the deadline of this call This will avoid being confronted with incompatible local IT
configuration settings shortly before the call deadline, when insufficient time would be left to
handle it. There is no reason in delaying the submission for confidentiality concerns as the
system does not allow any access to the proposals before call deadline or cut-off (other than
to selected data that is pant of the Submission and Evaluation of Proposals Assent
Disclaimer).

You can submit the proposal as many times as you wish up to the deadline Every submitted
version will replace the previously submitted one
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Visit our 'H2020 Online Manual G2

Configuration OK

Download Part B
Templates

Visit our 'How to’ user guide
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v
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7) Ce se ne spomnite PIC Stevilke, lahko organizacijo poiééete tudi poimensko.

PIC search

Find your organisation

You may enter a (complete or partial) organisation name (e.g. "Oxford" or "University of Oxford™).
Entering additional information like country/city usually leads to better results. You may also search

based on VAT number of the organisation in international format (e.g. "GB123456789")
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Click here to register your organisation for a Participant Identification Code (PIC)

8) Dolocite vlogo vase organizacije in vpisite kratek opis projekta.

MOTOVILA

Your Role

Please indicate your role in this proposal

® Main contact

Contact person

Your Proposal

Please choose an acronym for your proposal. It will appear also in the "General Information"

section of the submission form Part A and can also be updated there.

Acronym*

Short Summary (max. 2000
characters)*
Character count: 518

Trollseeker only

Please restrict acronym to latin characters

Distributieweg 1

clear il cancel

Lorem ipsum bonum Possedi multum sublimatum Sandy cum ambirem
octo, ut eam faceret et omnia quae erant in alio quod saepe factum estin
manus manus praeteriens eam a Mandy non dimidium ire armatum sic et

| vos petere Joyce Vicki si patrios umguam accepit Im 'non a et optime ego
faciam Rondez Janet cum vellem-vouez satis prope Insula Taneto
quae respiciebat magis similis mergulum non fuit a media prannet conatus |
ad hoc ban mater eius ratio est, adiuvatur me pater eius et cum capti

Janet eius contritum est pomegranet
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9) Tukaj lahko dodate partnerje, Ce razpis to zahteva. (Op.: Projekti literarnega prevajanja
v okviru podprograma Kultura ne vkljuCujejo partnerskih organizacij.)

LOGIN FUNDING SCHEME CREATE DRAFT PARTIES EDIT PROPOSAL SUBMIT

® & & @ i 2
St&p 4 Parties |

Manage Your Related

In thiz step you as coordinator should manage and review the participants of your proposal.

Fartles Oinly you as coordinator can edit the elements on this screen
EAC-AD2-2019 Mote: Your changes will be applied only after you dick the “Save Changes® button.
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10) Izpolnite eObrazec (edit forms) in pretocite dokumente (Download Part B Templates).

LOGIN FUNDING SCHEME CREATE DRAFT PARTIES EDIT PROPOSAL MIT
O

Step 5 Edit Proposals' Forms

Edit Proposal

In this step you can edit the administrative forms and upload the proposal itself @

EACEA-05-2020 { WARNING: This proposal contains changes that have not yet been submitted. .

. s o0 EOURSIEE Administrative Forms
. CREA-CULT-LIT1 Edit will open the forms @

. CREA2020-AG
. S Part B and Annexes

. - o . In this section you may upload the technical annex of the proposal (in PDF format only) and
any other requested attachments @

view history

05 | may 2020 17:00:00

Proposal PART B ® ©
days left until closure

H Annex 1 Detailed Budget ® @
table (excel format)

Download Part B Annx 2 Decoraton on ® o

&‘ honour on the works o be

Templates translated (pdf format)

Visit our o e guide 2 Annual activity report of ® @
the organisation and

Visit our ‘H2020 Online Manual @ Translators' biography

11) eObrazec

Table of contents 1 - General Information \,‘

Table Of Conlents

Saved

Please check our wikifor help on navigating the form.

CREA2020
Call: EACEA-05-2020

( Support to Literary Translation projects )

Table of contents 1 - General Information >

Table of contents

1 General information

Participants & contacts

Budget
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12) Izpolnjene priloge (Annexes) nalozite v sistem.

LOGIN FUNDING SCHEME CREATE DRAFT PARTIES EDIT PROPOSAL SUBMIT
o = = @ © @
Step 5 Edit Proposals' Forms

Edit Proposal

In this step you can edit the administrative forms and upload the proposal itself. o

EACEA-05-2020 WARNING: This proposal contains changes that have not yet been submitted...

—TEEERAE =Y Administrative Forms

CREA-CULT-LIT1 Edit will open the forms. e

. CREAZOZ0-AC m view history print preview

Test Part B and Annexes

In this section you may upload the technical annex of the proposal (in PDF format only) and
™ I any other requested attachments. o —
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Visit our 'H2020 Online Manual'
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13) Preverite, ali ste prilozili vse zahtevane dokumente (lValidate) in oddajte izpolnjeno

prijavnico (Submit). Op.: Do razpisnega roka lahko Ze oddano prijavo ponovno odprete,
popravite in ponovno oddate.

LOGIN FUNDING SCHEME CREATE DRAFT PARTIES EDIT PROPOSAL M
® @ & @ @ ®
Step 5 Edit Proposals’ Forms

Edit Proposal
p I thies Biep wou can edir he adminigratve formsa and uplsad te f.lrl'.ll.'!f'.lﬁ-ﬁ| [LET0R D

EACEA-03-2020 WARMING: This proposal centains changes that have net yet been submited...

Malga LAZAR Administrative Forms
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T TICH
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TEST

Part B and Annexes

In this sechon you may upload the technical annex of the proposal (in POF format onky) and

e r - any other requested atachments L]
| 05 | Moy 2000 170000

r
o [ ropooners I 5 0
Annex 1 Detaited Budger IR ® @
tahla [exeal farmat)
Download Part B ol Annex 2 Declaration on ol
Templales — honowr on the works 1o be
transkateel el format)
Vimt our How 1o’ user guide I:J} _
i annuat sctvity oport ot RN % @
VIsit U HANZ0 Cnina Manus' G the arganisatian anc

Tramslsiors' biograghy

validake m

Pripravil: Zavod Motovila (CED Slovenija), marec 2020 (vir: EK/EACEA)
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