PROJEKTI LITERARNEGA PREVAJANIJA 2016:
KAKO PRIPRAVITI VLOGO



ESETSE?'? Preden se lotite izpolnjevanja

->Spletna stran EACEA
http://eacea.ec.europa.eu/creative-europe/funding/literary-
translation-2016_en

1) Povzetek razpisa (Call notice)

2) SMERNICE razpisa (Guidelines): natancno doloca razpisne
pogoje

3) Navodila za prijavitelje (Guide for applicants — Call 13/2016):
prakticni napotki za izpolnjevanje e-obrazca in obrazca za
proracun



Ustvarjalna

Evropa POSTOPEK PR”AVE

Samo e-obrazec s prilogami oddan prek spleta (najpozneje do
12:00 na dan roka za oddajo)

POZOR!

Predhodno je treba pridobiti

(+ obvezno naloziti obrazec za pravne osebe -
Legal entity form z obveznimi prilogami)



Education, Audiovisual, Culture, Citizenship and Volunteering

European
Commission

Participant Portal

European Commission = Education & Training = Participant Portal= Register An Organisation

HOME

Register an Organisation

ORGANISATIONS ~ EXPERTS = SUPPORT~

To participate in proposals and projects, you must register vour organisation first.

After registration, a unigue identifier is assigned to your organisation

This is the 9-digit PIC (Participant Identification Code) number that will be used as a reference by the Commission in any future interactions. A sing
registration is required for each organisation in the system.

Please keep the legal data of the organisation and programme related information at hand. You can check the information you will need for the
registration in the documentation of the call for proposals. Please note that you have to register your organisation before submitting a project applicz

You can pause the registration process at any time and continue it later. The system automatically saves your draft registration and will keep it uni

complete it or for up to one year after its last edit.

uropean
Commission

REGISTER ORGANISATION

How to update your organisation data?

Modify registered data

If the Validation Services have not started the
validation of your data yet:

To modify the data of your organisation, click the
My Organisations option in the Organisations
menu, then click the ED button next to the name
of your organisation.

Upload supporting documents

If the Validation Services have already started
the validation process:

You are able to upload additional documents up
to 10 MB. Once uploaded, these documents may
not be withdrawn or modified.

RESUME REGISTRATION

Modify validated data

If your data has been validated by the
Validation Services:

Only the Legal Entity Appointed Representative
(LEAR) (or a person with the Account
Administrative role for your organisation) is
authorised to request organisation data
modifications and provide the supporting
documents via the My Organisations option in
the Organisations menu.

Participant Portal

http://ec.europa.eu/education/participants/portal/desktop/en/organisations/register.html

Cortact | Privasy Statsman: [English (en) v

EUROPEAN COMMISSION AUTHENTICATION SERVICE (ECAS)

ienlication Service? Create an

External

Create an account

Choose ausername |

First name

Last name

E-mail

Help | logn



Evropa Postopek prijave: OBVEZNE PRILOGE I.

l. Priloge, nalozene na portalu uporabnikov:
Podpisan obrazec za pravno osebo (legal entity form*) in zahtevane priloge.

PRAVNE OSEBE

IZJAVA O ZAUPNOSTI hittp//s budget/contracts_grants/inf tracts/legal_entities/legal_entities_en. cfm#sl

PODJETJA V ZASEBNI LASTI

PRAVNA OBLIKA |

SKRAJSANA OBLIKA IMENA

NASLOV SEDEZA ||

POSTNA §TEVILKA| POSTNI PREDAL

IME(NA)

KRAJ |




EDUCATION, AUDIOVISUAL & CULTURE EXECUTIVE AGENCY

European
Commission

EUROPA } European Commission > EACEA > Home

IMPORTANT POINTS TO NOTE BEFORE YOU START

PIC numbers

In order for an organisation to be included as a participant in a funding application, it must first have been registered in EACEA's Participant Portal and been allocated a unigque Participant Identification Code (PIC). If an
organisation does not have a PIC number, it will not be possible to include it in an application.

Organisations can obtain their PIC number by registering in EACEA's Participant Portal. Click here to be directed to the Participant Portal.

Organisation profile
Some actions require a minimum number of participating organisations in order for the application to be considered eligible. Likewise, some actions require there to be representation from specific countries for the application

to be considered eligible. Please carefully check if any such rules apply to the funding opportunity you are applying under. If such rules do apply, you must respect those rules when building your list of participating
organisations. If you have not respected the rules, you will receive an error message when the application eForm is created and you will have to start the entire process again.

One uninterrupted session

When you proceed with either of the options below, you must complete all of the steps involved in one continuous session. Once you have clicked on one of the buttons, it is not possible to interrupt the activity and resume it
at a later time. All the steps mentioned below must be carried out in one go. If you close the browser window in which you are working or if you close the browser entirely, you will lose the data you have entered and will have
to start again. Please therefore ensure you have all necessary PIC numbers AND have checked the rules for the organisation profile BEFORE YOU PROCEED.

ECAS authentication
Access to the options below you is authenticated by ECAS, the European Commission's Authentication Service. Applicants must therefore have an ECAS account. If you do not yet have an ECAS account, click here to be
directed to the ECAS website where you can create your account including an ECAS login username and password. After creating your account, please return to this webpage in order to continue with your chosen option.

Create a new application eForm Revise your list of participating organisations and incorporate it in your existing
application eForm
You will be required to complete the following steps in one session once you
have dicked on the button below: If you have already created an application eForm but need to update it because of the
indusion of additional organisations or because an organisation’s details have changed,
E_O ra Zec * Select the funding opportunity you are applying under. please use the button below.
* Select the language version of the application eForm. Once you dick on the button, you will be required to complete the following steps in one
* Select the organisation(s) participating in your funding application and session:
build your list of participating organisations.
* Create the application eForm. * Upload your existing application eForm.

« Save the application eForm to your local computer or network drive. + Make the necessary revisions to your list of participating organisations.

* Create the updated version of your application eForm bearing your revised list of
participating organisations.

* Save the updated application eForm to your local computer or network drive.

Create new application eForm Revise list of participating organisations and update application eForm

https://eacea.ec.europa.eu/PPMT/



Evropa Postopek prijave: OBVEZNE PRILOGE I.

ll. PRILOGE K e-OBRAZCU:

1. Obrazec s proracunom projekta (Budget form, Excel)*.

2. Podpisana izjava o delih, ki se bodo prevajala (pdf)*.

3. Podpisana izjava o pravnem statusu ter operativni in financni sposobnosti
(Declaration on honour on legal status and operational and financial capacity)
(pdf)*.

4. Podpisana izjava v zvezi z merili za izkljucitev / ce je podpora EU visja od
60.000 € / (Declaration on honour concerning exclusion criteria) (pdf)*.

5. Dokument, ki potrjuje kdaj je bila organizacija registrirana (pdf).

*Dokumenti, za katere obstajajo ze pripravljeni obvezni formati:
http://eacea.ec.europa.eu/creative-europe/funding/literary-translation-2016 en



http://eacea.ec.europa.eu/creative-europe/funding/literary-translation-2015_en

i o o e
| |

Eé}é?;;ja'”a DODATNI DOKUMENTI

v Sloveniji

lll. V primeru, da bo vas projekt izbran

1. Elektronske kopije vseh knijig, ki jih predlagate za prevajanje. Ce elektronski izvod ni na voljo,
posljete skenirane kopije platnic ter prvih in zadnjih 20 strani posamezne knjige.

2. Statut vase organizacije (prijavitelja).

3. Podpisan obrazec s proracunom projekta (Budget form*).

4. Letno porocilo o dejavnostih vase organizacije (activity reports) za zadnji dve leti, ce je podpora
EU visja od 60.000 €.

5. Podpisan obrazec za finan¢no identifikacijo (financial identification form*) in zahtevane priloge.
6. Obrazec o finan¢ni sposobnosti (financial capacity form*), e je podpora EU visja od 60.000 €.

7. Racunovodski izkazi (financial statements) za zadnji dve zakljueni poslovni leti, Ce je podpora EU
viSja od 60.000 €.

*Dokumenti, za katere obstajajo Ze pripravljeni obvezni formati:
http://eacea.ec.europa.eu/creative-europe/funding/literary-translation-2016 en



http://eacea.ec.europa.eu/creative-europe/funding/literary-translation-2015_en

PROJEKTI LITERARNEGA PREVAJANIJA 2016:
E-OBRAZEC



great“’e ACCEPTANCE
urope -
Culture erorm

Form version : 2. L.0.1 EN Adobe Reader version : 10.104

Part A. Identification of the applicant and if applicable other organisation(s) participating
in the project

Parts A and B must be completed separately for each organisation participating in the project

A.1 Organisation

Partner number : P1 PIC number : 049534865
Role in the application : Applicant Organisation

Full name of the organisation in Latin BE Organisation Name

characters :

Business name : BE Business Name

Registration date : 2008-07-21

Registration location : BE REGI M A in LECITY

Registration country :

Registered address

Street name and number : Postcode :
Street One, 865 BE LE Postal
Town : Cedex : PO Baox :
BE LECITY BE LECEDEX BE LE POBox
Country : Region * :
Belgium Extra-Regio NUTS 2
Internet address: httpy//eacea eceuropa.eu/index_enphp
Telephane 1 : Telephane 2 : Fax :
+32111222333 +32777888099 +32444555666
Submission number: Page 3of22
000000000

Connection test has not been performed!

great“fe ACCEPTANCE
urope -
Culture erorm

Form version : 2. L.0.1 EN Adobe Reader version : 10.104

A.2 Person responsible for the management of the application (contact person)

Title *:

Family namea * : First name * :

Department /Faculty :

Role in the organisation * : E-mail address *:

|:| Check this box if the address is different from the address provided in on A.1

Address

Street name and number * : Postcode :
Street One, 865 BE LE Postal
Town " : Cedex: PO Box :

BE LECITY BE LE CEDEX BE LE POBox
Country *:

Belgium -Regio NUTS 2

Telephone 1" chone 2 : Fax :

|:| Check this box if the legal representative is different from the person responsible for the management

Submission number:
000000000

Page 4 of 22

Connection test has not been performed!




Center

Eorogao e E-obrazec

v Sloveniji

Podatki o organizaciji & odgovornih osebah

Struktura, namen in dejavnost organizacije

Predstavitev projekta

Operativna sposobnost organizacije za izvedbo projekta

Merila za dodelitev podpore: ustreznost + kvaliteta + razSirjanje

Casovnica prevajanja in izdaje predlaganih knjig

GO RITI GEO) 2560 S 2

Statisticni podatki o projektu
Obvezne priloge



PROJEKTI LITERARNEGA PREVAJANJA 2016:
STROSKOVNIK



Eﬁ?;‘éﬁga'ﬁ‘? Splos$na pravila

* Vzemite si dovolj casa za pripravo stroskovnika!
* Stroskovnik naj bo realen in konsistenten s projektnimi aktivnostmi.

« STROSKOVNIK MORA BITI URAVNOTEZEN! ODHODKI = PRIHODKI

“Our books are balanced. 50% of our
numbers are real and 50% are made up.”



ESTIMATED BUDGET
DETAILED BUDGET - Expenditure
Name of the beneficiary: [<insert the name of the applicant >
Eligibility period of the project: | from: ddimmiyyyy until:_dd/mmiyyyy

IAPORTANT: please desall The caiegonies of COSTS TIat jou WiSh 10 Select In the adle Deiow.
Fiaass preak gown all e coSx. Some Calis ane prodeciad Dacauss Tay COMAIN formulas.

Exira rows San be added by Copying an existing row (having Tt Comect formuiles) and Insaring e copled (st uide for
sz Raamosmensy  Ceck T rate fRllwing TS Ik
RO - 1,000000 EUR D S s S 0 00
faase Inmer the exchange o Us the official EUR axchangs rate pusished in the Offcial Joumal of she B on The date of the puslication of the call for propossis
Aubida O reC | VATT?
f— Prosursment - fus-
i kil Third souniry sast sanirast oty x>
‘Quantsy ar it oost S0.000,00 EUR
wean) amount Furran Vs ar Ko Amount Vs ar Ko
TRANSLATION COSTS
1 Bk 1 “angert ihe e of book w1 0,00 EUR EUR o0
AR} | Trarsiator: ~<inmart he name of e ransianor of Dook M1 R U 0.00]
12 (Tranmimor ~cimmar e name of e Tammlatr of DOk T oeo|zum Jp———
Book 2 <anzrt the ilie of book w2~ 000 EUR e
241 | Trarsiator: ~<Inmart e name of e ransianor of Dook M- R suR ool
22 Travmiater: <inmart e name of e Tansiar of DOOKN"Z> oeo|zum Jp———
Fy Book Pl “ansertihe file of book no2x 0,00 EUR EUR 0,00
31 [Trarmimcr: ~imert e name of e FansiaNr of Dook 13 o= R
32 Trarsianor ~irmert e ame of e Tarsianr of Dook N°3E e Jp——
4 Bk 4 =amsertihe Sl of book M4 000 EUR EUR 0,00
41 | Trarsiscor: ~<inmart he name of e ransianor of Dook M4 = EuR 0,00|
42 Trarsianor ~irert e name of e Tarsianr of Dook e ooel= —
5 Eook w5 “ansert ihe iille of ihe book n°E> 0,00 EUR EvRom
51 Trarmiatcr: ~<irmert the name of the Tanslsior of book NS> P =]
a2 Travmior ~irmart T name of e Tanmianr of Dook "S> o Jp———
L} Eook m°8 “ansert ihe iille of he book noe 0,00 EUR EvRom
&1 Trarmiatcr: ~irmert the name of the Tanslsior of book 'S P =]
£2 Travmior ~irmart T name of e Tanianr of Dook NS o Jp———
7 Eook nT “Insert fhe iile of fhe book n*T> o0 EUR EvRoge
71 Trareistcr: <irmart e name of She Tansise of BOOK AT ooo|zum Jp——
72 Transiznar: ~<inen e name of the Tansiaor of book 0T o - e
= Eook m°E “Ansert fhe iile of fhe book n°2 o0 EUR EvRoge
a1 Trareistcr: <irmart the name of She Tanmis of BOOK RS ooo|zum Jp——
a2 [Trarmimcr: ~imert e name of the Fansiar of Dook N°E oo0|=um R
L} ook 8 insart ihe e of he book moE> 550 EUR R
at Travmiater: <irmart e name of e Tansiar of DOk NS oeo|zum Jp——
82 Travmimoe  omsenme name of e wemsie of bosk S | | | | n.ne|a.a | e

DETAILED BUDGET - Revenue

lame of the beneficiary:

% insert the name of the applicant >

ELL. BRANT FOR THE PROJECT

e 1900000, 00 F and macmum B3 of She dodal direod cosis

Madional ourrsnoy [Emchangs EURD
or EURD rade ussd

< i T mame of Tie Spnllcan: -

INCOME SEMERATED BY THE PROJECT

[Hature of the Incoms

BELF-FIHANCING

< i T mame of Tie Spnllcan: -

CONTRIEUTION & FROM PRIVATE AND PUBLIC SDURCES

CONTRIEUTION & FROM PRIVATE 30URCE S

Thits of e book

12 |8

CONTRIEUTION & FROM PUBLIC B0URCES BUR
Thls of fhe book
B BUR
= EUR
BR BiR
BR BiR
BR BiR
Bs BR
Bs BR
BR BUR
BR BUR
B EUR
TOTAL REVEMUE EUR
TOTAL EXFEMSES
s
=me of ihe legal repressntaiive:

lgnaturs (and sizmp):




Evrona. PRIHODKI

. CONTRIBUTIONS FROM PRIVATE SOURCES

. CONTRIBUTIONS FROM PUBLIC SOURCES

. INCOME GENERATED BY THE PROJECT

. SELF-FINANCING IN OWN AND RAISED FUNDS

. E.U. GRANT FORTHE PROJECT
(Max. 100.000 € and maximum 50% of the total direct costs)

1
2
3
A
5



Evrona. UPRAVICENI STROSKI

e Morajo nastati v Casu trajanja projekta in so placani pred oddajo
zakljucnega porocila
e Morajo biti predvideni v proracunu

e Morajo biti zabelezeni v racunovodskih evidencah (se jih da
preveriti)

e So povezani s projektnimi aktivnostmi



Evrona. UPRAVICENI STROSKI

TRANSLATION COSTS (= stroski prevajalcev)

PUBLICATION COSTS (= stroski izdaje)
- strosek tiska

- urejanje [ lektura

- oblikovanje

- drugo (navedi)

PROMOTION COSTS (= stroski promocije)

- knjizni sejmi in festivali (stojnica, najem/nakup opreme (amortizacija!), nakup
materialov, kotizacija, potni stroski, bivanje...)

- obiski avtorjev in prevajalcev (potni stroski, bivanje, honorar)

- oglasevanje /| marketing

- CE)revod In razsirjanje povzetkov

-drugo (navedi)

OTHER COSTS



Jstvarjaina UPRAVICENI STROSKI- nakup opreme

=V primeru nakupa opreme je treba upostevati zgolj strosek
AMORTIZACIE

—>Upravicen je samo tisti del amortizacije, ki je povezan z
izvajanjem aktivnosti in se veze na obdobje trajanja projekta.

—>Pri pravilih amortizacije je potrebno upostevati nacionalna
racunovodska pravila organizacije.

“I found room in the budget to update your
office equipment. Would you rather have
a box of paperclips or a new pencil?”

Primer: osebni racunalnik v Sloveniji=> 50% letna amortizacija
(se obracuna v obdobju 2 let)



Usvariaina - pRAVICENI STROSKI- tretje driave max 30%

Za aktivnosti, povezane s ,tretjimi drzavami® (npr. stroski, povezani s
fizicnimi osebami ali organizacijami iz teh drzav ter aktivnostmi, ki
potekajo v tretji drzavi), velja, da so upravicene:

1) Ce jih placa/krije prijaviteljin
2) ne presegajo 30% vseh upravicenih stroskov.



Center

Eorogao e NEUPRAVICENI STROSKI

v Sloveniji

- strosek avtorskih pravic

- donos kapitala;

- dolgovi in stroski dolzniske obveznosti;

- rezervacije za izgube ali morebitne prihodnje obveznosti;

- placilo dolgovanih obresti;

- dvomljivi dolgovi;

- teCajne izgube (izgube racunovodskega tecaja);

- prijavljeni stroski, ki so bili kriti v okviru drugega projekta, ki
prejema podporo Evropske unije;

- Cezmerni ali nepotrebni izdatki;

- prispevki v naravi;

- povrnjen DDV,

- posredni stroski (operativni stroski)




Jstvarjaina UPRAVICENI STROSKI- podizvajanje

Stroski za aktivnosti, ki jih direktno ne izvaja prijavitel,.
Podizvajanje lahko zadeva dobavo blaga, del ali storitev.

Strosek podizvajanja je upravicen strosek, ce:

- je omejen le na del (podpornih) aktivnosti;

- je smiseln glede na naravo aktivnosti in nujen za njeno izvedbo;

- je jasno NAVEDEN YV PRIJAVNICI, sicer pa je nujna predhodna PISNA ODOBRITEV s
strani EACEA

V primeru, da strosek podizvajanja presega 60.000 € = javno narocilo (tendering
procedure) / dokumentacija je obvezna priloga k koncnemu porocily;



Center

Eorogao e PREGLED OBRAZCA ZA PRORACUN

v Sloveniji

ESTIMATED BUDGET
DETAILED BUDGET - Expenditure
Name of the beneficiary: [<insert the name of the applicant >
Eligibility period of the project: | from: ddimmiyyyy until: ddimmiyyyy

MPORTANT: pleame Getall e Sataporias of SOS3 at you Wish 50 Salact i the tanis baiow.
Fiease break down all e Cos3S. Some oells ane Drotecie becouss Tty Comain formias.
Exra rows: can be added by SOPYINg &N axiIing fow (Raving e comest rmulas) and Inmarting The Coplad row DEWERT WO SXSIing Onas (e Guite for sppillcaris)

haa e ey Check T rane llowing TS Bk
- 1000000 EuR Dm0 S OG0
arge rane Lisa the officlal EUR exchange rate published In She Officlal Jourmal of She EU on She e of e publication of e cail for proposais.
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Tﬂdmorﬂ WOIE;“"‘;,W {mncmaic Third eouniry 205t contract only =
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sean) 2mount ) Totsl amount Yesortia Amount Vesarkia

TRANSLATION 5TS
Al Book m*1 =ansert ihe itls of book mo1> 000 EUR EUR 0,00
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12 Transisior ~simman tme mame of She Tanslator of Bock M L1 U 0.00|

Bock m2 singart the fie of book moEe EUR EUR 8,08
21 Tracsimor ~immen e mame of e Tansietor of SO0k M 1 Eum 0,00
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S Eaok L =ansart he fille of book n°L EUR EUR 0,00
31 Tracsimor ~eimmen e mame of e Tansietor of Dook M =R Eum 0,00
32 Tracsimor ~eimmen e mame of e Tansietor of Dook M S 2um 0,00
+ Eook e “ansart the i of book max U 0,00
41 Transisior ~simmen e mame of e Tansietor of SO0k A4S
42 tramise  mwenthe name of e mamieie of cosk At iR
5 EBook 6 “angart ihe ils of ihe book 5" EuR
51 Tracsistor ~simmar Tme mame of She Tanslator of Bock S L1 U 0.00|
52 Tracsimor ~simment e mame of e Tansieior of Dook MES 1 Eum 0,00
' Bock e “ansart the il of the book nEx EuR EUR 0,00
61 Trarsizner ~<irmer Tz name of e Tarsiator of bock M o00(=um EUR 0.00|
2  Trarsisccr <irmer $he name of She Tansisior of bock 'S L1 S EUR 0.00|
T Book T <Inert fhe iills of Hhe book n7T> 000 EUR EUR 0,00
71 Tracsimor ~eimment e mame of e Tansietor of Dook 7T X 2um 0,00
72 Tramsistor ~cimmar e name of e Tanslenor of Dook 7T [ ] 2R 0.00|

Eook el “ingart he fille of ihe book nvEx 000 EUR EUR 0,00
a1 Tracsimor ~eimmen e mame of e Tansietor of Dook TES 1 Eum 0,00
a2 Trarsizner ~<irmer Tz name of e Tansiator of Dock M o00(=um EUR 0.00|
] Eook R insert he s of ihe book oE 0,00 EUR EUR 0,00
21 Tracsimor ~eimmen e mame of e Tansietor of Dook ME 1 Eum 0,00

a2 [ Tramsiscr ~inmart e name of e Tansietr of Dok T'E | | | | ue|EL.R | =uR 0.00|




HVALA!

Center Ustvarjalna Evropa v Sloveniji / Motovila
Pisarna: Upravna hisa SEM, Metelkova 2, 1000 Ljubljana
T: +386 (0)1 300 87 87,

e: info@ced-slovenia.eu
w: www.ced-slovenia.eu

Ustvarjalna ) \‘[ ( )T( )\1‘ ,\K

Evropa

CENTER ZA SPODBUJANJE SODELOVANJA
V KULTURNIH IN USTVARJALNIH SEKTORJIH



mailto:info@ced-slovenia.eu
http://www.ced-slovenia.eu/

